Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross Income or gross expenditure was £25,000
or less must following the end of each financial year, complete Pan 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemnance and Accountabiiity
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it o the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Retumn (Part 2) which is made up of:

+ Annual Internal Audit Report (page 4) to be completed by the authority's internal auditor,

* Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) to be completed and approved by the authority,

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govemnance Statemeant before approving Section 2
Accounting Sthtaments and bath must be approved and published on a website before 1 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the Transparency Code
for Smalier Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 - Annual Governance Statement 2018/19, page 5

Section 2 - Accounting Statements 2018/19, page 6

Analysis of variances

Bank recondiliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authanty certifies (tse!f as exempt, and completes and publishes the Annua! Govemance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Govermnance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

Tha cost 1o the smaller authority for the review will be £200 +VAT.

Tne Annual Govamance and Accountability Hetum consiitutes the annual ratm refamsd 1 In the Accounts and Auds Reguiations 2015.
“for a complete iz of bodles that may be smaler authoriies refar fo schedule 2 fo the Local Auadl! and Accountabilly Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

Al sections Have all highlighted boxes been completed?

An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019, It should not submit its Annual Governance
and Accountabiiity Return to the external auditor, However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

The authority must comply with Proper Practices in compleling Sections 1 and 2 of this Annual
Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide® which is updated from time to time and contains everything needed lo prepare
successfully for the financial year-end.

The authority should receive and note the annual intemal audit report if possible prior to approving the
annual govemnance statement and before approving the accounts.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no ampty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return,
Any amendments must be approved by the autharity and properly initialied.

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers,

Itis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a question be raised by a member of the public. There
Is guidance provided in the Practitioners’ Guide*® that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single periad of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting records
of all smaller orities must be avallable for public inspection ~ of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the peried for the exarcise of public rights and the name and address
of the extemnal auditor before 1 July 2019.

Have the dates st for the period for the exercise of public rights boen published?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and

axplanations provided?

Section 1 For any statement to which the response is o', is an explanation avallable should

@ question be raised by a local electer andior an interested party?

Section 2 Has the authonity’s approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

Is an explanation of significant variations from last year 1o this year avallable,
should a question be raised by a local eleclor andlor an interested party?

Is an pxplanation of any difference between Box 7 and Box B available, should
a question be raised by a local elector andfor an interestad party?

Sections 1 and 2 Trust funds — have all disclosuras baen made If the authority as a body corporate

\‘\\\‘\\'\

is & sole managing trustee? (Local Councils only)

*Governance and Ac y for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
) can be ded from www.nalc.gov.uk or from www.ada.o
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Certificate of Exemption - AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement 10 have a imited assurance review or 1o submit an Annual Gaovemance and Accountability
Retum 1o the external auditor, provided that the authority has certified itself as axempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Examption is submitted natifying the external auditor.

MOS™ Par2y=w Couvac o

certifies that during the financial year 2018/19, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £26,000

Annual gross Income for the authority 2018/19: %_\6 Q8\ .13

Annual gross expenditure for the authority 2018/18: t\o—“’a_ o\

There are certain circumstances in which an authanty will be unable to certify itself as exempt, so that a fimited
assurance review will still be required, If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Retum
Part 3 1o the axtemal auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority has been in existence since before 1st April 2015
* In relation to the preceding financial year (2017/18), the external auditor has not:
* Issued a public interest report in respect of the authority or any entity connected with it
. mndeastamrywmmmdwonlolheaumomy.relaﬂngiothewthorityormyanmyoomectedwmn
* issued an advisory notice under paragraph 1(1) of Schedule 8 10 the Audit and Accountability Act 2014
("the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for 8 declaration that an tem of account is unlawful,
and the application has not been withdrawn nor has the court refused ta make the declaration
. Theoomhasnotdodandannemofaecowmwmeupowonmadeanq:podunder
saction 28(3) of the Act.

il you are abie to confirm that the above statements apply and that the authority neither received gross Income,
nor incurred gross expenditure, exceeding £25,000, then the Cerfificate of Exemption can be signed and a copy
submitted lo the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Govemnance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation pius the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully compieted and, along
with a copy of this certificate, published on a public website® before 1 July 2019, By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer

QWA e

Signad by Chalrman Date
4%7‘ 20/eB\a.
Email Talaphone number

\‘\..\-,\/@c@ QoA . Com e

*Published web address

oy vi\age. » o.M
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

Y@ PAavay Coomeae

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conciusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have bean progerly kopt throughout the financia! year

B. This authority complied with s finandial reguations, payments were supported by Invoices, all
expanditure was appeaved and VAT wes appropristely accountad for. -

C. This authority sssessed the significant risks to echisving its objectives and reviewed the adequacy
of arrangements fo manage these. N )

D. The pracept or rtes requrament rasulted from an adequate budgstary pracess; progress against
the budget was wﬁefyy monitored; and reserves were appropriste,

E. Expected ncome was fully received, based on cormect prices. properly recorded and promptly
banked, and VAT was apprapriately accountad for,

F. Petty cash payments wers properly supported by receipta, all petty cash expanditure was
approved and VAT appropriately accounted for,

G, Salaries to empl and sllwances to members were paid in accordance with this autharity's
approvais, and F%?E”and NI requirements were properly applied.

H. Asset and investments registors were complete and accurate and proparly maintamed,

. _Periodic and year-end bank account reconcillations were propery carried out.

J. Accounting staternents prepared during the year ware praparad on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trall from underying records and whare appropriate debtoes and creditors were

pery recorded.

K. IF the authority cenified Itself as exempt from a kmited sssurance review in 2017/18, it mal the
exemption criteria and correctly declared itself exempt. ("No? Coverad” showld only be fioked
whevs the awuthoriy had a imited asswance review of #s 2017/18 AGAR)

L. During summer 2018 this authority has comectly provided the proper opportunity for
the exercise of public nghts in accordance with the reguirements of the Accounts and /
Audit Regulations,

M. (For local councils only)
Trust funds {including charitabie) — The council met its responsibllities as a trustes,

FumywumkmsdonﬁﬁadwtbaMuhqummmsexistedqlmmyommnaamasmsepsrammnmoded).

NS AN ESE R ER

Date(s) internal audit undertakan Name of person who camied out the mternal audit
o7({o5 (2019 DiaNE BrownN

Signature of who 3

carried out i intermat sk N PRrcsnf Date o7loslzorg

"I the rasponEe Is 'ho’ please state the implications and action being taken to address any woakness in control identified

{add separale shaets i needed).
"manhwm’mnnmhmmmwdwukmmnﬂmwdwhmik
mwmlmbumhmmmmmmwmmmmnm
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

VS PO GadCAv

our responsibility for ensuring that there is a sound system of Intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and bellef, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. We nave pud i place armangemants for eflective Snancial
management during the year, and for the prégaration of
the acoounting statements

pregaved §3 acconhing stataments i secardance
wath the Accounts and Audt Reguiatons

2 We mantained @ adequats system of mtamal control
ncludng measires casigned to prevent and cetect fraud
and comuption &nd reviewed s effectiveness

made Aroper aTang g and 80 Wy
fov sefeguavting 1he public maney and resoursas in
s charge

3. We took all reasonabée sieps 1o assure ourseives
hat these are no matinrs of actusl of potectial
noa-complancs with laws, regulations and Propar
Pracicos il could have a signficant tnancial effect
on the ability of this authonty %0 conduct as
b or age s 1

IS

Nas only done what £ has the isgad power fo do and has
camohed with Propar Practioss & doing so

4. We provided proper cpporlunity during e yess for
tha exercese of ' nghts in w2 wilh the
requiraments of the Accounts and Audit Regulations.

inspect and ask queshions about thvs ahoity's eccounts

5. Wo carmind out ah sssessment of e oSk faging s
authanty and took appropriate steps 1o manage thoss
fisks, nciuding (he introduction of rdemal contrals andiar
external INsurance cover whers required

T5ces and deat wath tham properly

6. We mainained throughout (he yasr an adequate and
effective system of intemal suct of the accounting

commEmants, evens of transactions, cocuemng efther
during o after the year-end, have & Snancil Impact on
i authority and, whete appropriate. have Included them
N the accounting statsmerns

9. (For focal councis only) Trust funds including
charilabie In cur capacily as the scle managing
trusiae we discharged our accountabilty
respensibittes for the fund(syassots, inckiding
finandisl reporting and, If required, independent
examnation or aude

o [ R [l

fecords and conirol systems interma controls maef tha needs of this smaller awthorty

7. We 100k apprap! action on all raived responced fo matters brought (o 43 atfersion by infernal and
mmwmwwmtam Sciema’ suae

8, We <l whether any litigation, fabilites of disciosed eventhing It shoukd heve about s buwness actvity

ond ¥ relovart.

mgm.mwwa’pumumm.m«nmlo

and od Mo finenclal and other rsks ¥

arranged for & comp parson, pandent of the finenciel
CONrDis and proceowes, (o give an abyecthve wWew on whather

during Ihe yesr inchuding svents (alng (ece after the year

or frusts

v

*For any statement to which the response is ‘no’, an explanation should be published

This Annual Govemance Statement was approved at a
meating of the authority on:

2ofos{20

and recorded as minute reference

VAP

Signad by the Chairman and Clerk of the meeting where
approval was given'

—

Clark =M A
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Section 2 - Accounting Statements 2018/19 for

YWod—) Poilesyvyy o

1. Balances brought Total balances and reserves at the beginning of the year

farward VIS T2ZAN L\ | 3sracorded in the financial records. Value must agree fo
Box 7 of previous year,

2. (+) Precept or Rates and = Total amount of precept (or for D83 rates and leviss)
Lewins CINDS | QATINS | mosmved or receivadie in the ywar: Exciude any grants

| ncan

3. (+) Total other raceipts Total income or receipts a3 reconded i the cashbook Jess

by (Ve = 12677 the precept or ratesflevies received (ine 2). include any
grants received.

4. {-) Staff costs Total expenditure or payments made to and on behsif of

all employees. Include sak and wages, PAYE and N/
N7 &:—7 19 3 {employees and empioyers), pension contritutions end
employment expenses

5. {+) Loan interast/capital Total expenditure ar payments of capisl and interast
repayments (&) O made during the year on the suthority’s bomowings (it any)

6. (<) All other paymants Total expenditure o payments as recordad in the cash-

\OBBZ | EAVS | bookfess staff costs (ine 4) and loan interesticapita!
repayments (ne 5) -

7. (=) Balances camed Total balances and reserves at the end of the year. Must
forward gAY S oqual (1+2+3) - (4+5+8)

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short terminvestments | ZZ2\E\y | ZE DT & | rotings and short ferm investments heid as at 31 March -

4 To agree with bank reconciliation.

8, Total fixed assete plus The vaive of alf the property the suthorty owns — I is made
fong term investments ‘22 88 2288 ups of all its fixed assels and long term investments as af
and assats 31 March,

10. Tota! borrowinga The outstanding capital balance as at 31 March of a4 loans

i < © .| from third parties (inciuding PWLB).

11. (For Local Councils Onty) Disclosure note The Council as a body corporate acts as sofe trustes for
re Trust funds (including charitable) and is respongible for managing Trust funds or assefs.

\_\ Q N.B. The figures in ihe sccownting statements above do
not inclade any Trust transactions.

| certify that for the year ended 31 March 2019 the Accounting
Statements In this Annual Govemnance and Accountability
Return have been prepared on sither a receipts and
paymenls or iIncoma and axpenditure basis lollowing the
guidance in Gavernance and Accountability for Smaller
Authorities — a Praciitioners' Guide to Proper Practices

and present fairly the financial pasition of this asuthority.
Signed by Responsible Financial Officer before being
presented to the authonity for approval

SAAOA
2efos 2o

Date

Annual Govemance and Accountabllity Return 201818 Part 2

| confirm that these Accounting Statements were
appraved by this authority an this date:

2efes| 2001

as recorded in minute reference:

e Oy
Signed by Chairman of the meeting where the
Accounting were spproved

-
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