Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,

that meet the qualifying criteria, and that wigh to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Ewvery smaller authority in England where the higher of gross income or gross expenditure was £25 000
or less must, following the end of each financial year, complate Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the autharity:

a) does not meet the qualifying criteria for exemption: or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual ineame or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set aut in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by amail
or by post (not both) no later than 30 June 2021, Failure to do so will result in reminder letter(s) far
which the Autherity will be charged £40 +VAT for each letter: and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

= Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor,

= Section 1 = Annual Governance Statement (page 5) must be completed and approved by the autharity,
* Section 2 - Accounting Statements | page B) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Stalements and both must be approved and published on the authority websita‘webpage
before 1 July 2021,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the

Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the

Transparency Code for Smaller Authorities. These include:

* Certificate of Exemption, page 3

* Annual Internal Audit Report 2020121, page 4

* Section 1 - Annual Governance Statement 2020/21, page 5

* Section 2 — Accounting Statements 2020/21, page &

« Analysizs of variances

* Bank reconciliation

* Notice of the period for the exercise of public rights and cther information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review, |f 50, the authority should not cerlify itsalf as
exempl or complete the Certificate of Exemnption, Instead it should complete Part 3 of the AGAR 2020/21 and
return it to the extemal auditor together with the supporting decumentation requested by the external auditor.
The cost to the authority for the review will be £200 +VAT.

Pravided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the autharity to have a review,

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has cerified itself exempt.

Tha Annual Gauenancs and Accountabiity Ratum eansthutes the annual relum refamad 1o in the Accaunts and Audt Regulssiors 2015,
Througnoul, the words ‘exemal audior have tha same meaning as the words Tocal asdior in the Accounts and Audit Repuistions 2045,
For a camplede &t of badias et may be smaler sulhonliss refer fo schadule 2 o e Local Audit and Accoursdmhilly Aci 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

- An autharity that wishes to declare itself exempt from the requirement for a limited assurance review must
do 50 at a meeting of the authority after 31 March 2021. It should net submit its Anrnual Governance and
Accountability Retumn fo the external auditor. However, as part of a more proportionate regime, the autharty
must comply with the requirements of the Transparency Code for Smaller Authorities.

- The Certificate of Exemplion must be retumed to the external auditor no |ater than 30 June 2021. Remindsr
letters will incur a charge of £40 +VAT for each letter.

+ Tha authority must comply with Proper Praclices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide® which is updated from tima
to time and contains everything needed to prepare successfully for the financial year-end.

- The autharity should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statament and the accounts.

« The Annual Governanca Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officer [RFO) must certify the accounts {Section 2) before they are presented
to the authority for approval. The autharity must in this order; consider, approve and sign the accounts.

= The RFO is required to commance the public rights peried as soon as practical after the date of the
AGAR approval.

. Make sure that the AGAR is complete (no highlighted boxes left ampty), and is properly signed and dated.
Avoid making amendmants 1o the complated annual return. Any amendments must be approved by the
authority and properly initialied.

. Use the checklist provided balow to review the AGAR for completeness at the meeting at which it is signed off

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generle emall addresses and telephone numbers.

«+ The autharity must publish numerical and narrative explanations for significant variances in the accounting
stalements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

. Make sure that the accounting statements add up and the balance camed forward from the previcus year
{Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021},

- The Respensible Finencial Officar (RFO), on behalf of the authority, must set the commencamant dale far the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

- The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2],
Accounts and Audit Regulations 2015, including the period for the exercise of public nghts and the name and
address of the extemnal auditor before 1 July 2021,

Completion checklst = NS answers mean yo

Al seclions Hawva all highbghted boxes been cormpleled?
Have the dates st for the period for the exercise of public rights bean published?
Internal Audit Report | Have all highlighted boxes been eampleted by the internal auditer and
explanations provided?
Sacton 1 For any statemant to which the response is 'no’, is an explanation available
for publication?
Seclion 2 Has the authaonity's approval of the accounting statements been confimmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant varations from last year 1o this year been
published?

Is. an explanation of any diference between Box 7 and Box 8 available, should
a question be ratsed by a local eleclor andior an iMerested party?

Sactions 1 and 2 Trust funds — hawve all disclosures been made il the authanty as a body corpoarats
i= 3 sole managing trustee? (Local Councis oniy)

Ll SIS S]ISES NS

*Govermance and Accountability for Smaler Authorities in England — & Practitioners’ Guide o Proper Practices,
can be downloaded from weww.nalc.goviuk or from www.ada.ong.uk
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Certificate of Exemption - AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the extarmal auditor, provided that the authority has ceriified itself as axempl al a meeting of the
authonty after 31 March 2021 and a completed Certificate of Exemnption 18 submitted no later than 30 June 2021
nolifying the extemal auditor.

Huby Parish Council

certifies that during the financial year 2020021, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not excesd £25,000

Total annual gross income for the autharity 2020021 £24,402
Total annual gross expenditure for the authority 2020021: £22 359

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will #till be required. If an authonty is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Fart 3 o the external auditor fo underizke a limited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
* The authority was in existenca on 15t April 2017
* In relation to the preceding financial year (201%20), the external auditor has not:
* izsued a public interast report in respect of the authority or any entity connected with it
* made a statutory recommendation to the autharity, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule & to the Local Audit and Accountability Act
2014 (*the Act”), and has not withdrawn the notice
* commenced judicial review procsedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not dedared an item of account uniawful after a person made an appeal under section 28(3) of the Act

If you are able to confirm that the above staterments apply and that the autharity neither received gross income,
nor incumed gross expendifure, exceading £25,000, then the Cerificate of Exemption can be signed and a copy
submitted io the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information reguired by Regulation 15 (2), Accounts and Audit
Regulations 2015 including tha pericd for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the autherity website/webpage* bafore 1 July 2021.

By signing this certificate you are alse confirming that you are aware of this requirement.

Signad by the Besponsible Financial Officar  Date | canfirm that this Cerfificate of
Exemplion was approved by this
N.oA A BARETRRET | Soberes o ot 04/05/2021

Signed by Chaiman Crate a5 recorded In minule refenence

W 04/06/2021 21|51 |c
Generic email address of Autharity Telephone number

hobuye @ cuklecle .com. 01347 621476
“Fublished web address

www - hesyulase .ovg. uh

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

Huby Parish Council

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carned out a selactive assessment of compliance with the relevant praceduras
and contrals in operation and oblained appropriate evidence from the authority.

The intermal audit for 2020121 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intermal awdit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this awthority.

Internal control objective

A, Appropriate accounling records have been proparly kept throughout the fmancial year.

B. This autharity compiied wih its fnancial regulatons, peymeants wers supported by imoices, ail
expenditure wes approved and VAT was appropristely accounted for

C. This aulharity assessad the significant resks o achisving it objectives and reviewad the adegquacy
of arrangements o mansge these,

0. Tha pracept o rales requirement resulied from an adequate budpetary procass; progress against
the budget was reguiary monionad; and reseneas wene approprinie.

E. Expeched moome was fully received, basad on comact pricas, propary recorded and promptly
benked: and VAT was appropnately accounted fer.

F. Pelty cagh payments wens properly supported by recsipls, all pebly cash expenditire was
aporoved and VAT appropriately accounted for

G. Salarias 10 employeas and allowances 1o mambers were paid in accordance with this authorty's
approvals, and PAYE and Nl requiremants ware properly applied.

H. Assat and investrients registedns ware complabe and accurste and properly maintained.

I. Pericdic bank account reconcliations weng properly carred oul during the year.

J. Accourting statemants preparad during the year were prepaned on the cormect accounting basis
(recmipis and paymants or Noome and expendilune), agread io the cash book, supported by an
adequate audit frail from undarlying records and whene approprabe debbors and oreditors were
propey recorded

K. i the authority certifiad gsalf a5 exempt rom a lemiled assurance review in 2009720, If mel the |
exemplion crilera and comectly declarad itself axempt. (If foe awthordy had a fmited assurance
raview of ity 207920 AGAR fick “nol conerad”)

L. The autharity pubdshes information on a wabsfefwebpage, up 1o dale at the Gne of the imemal
audi, in accordance with the Transparancy code far smaller autharities

M. Thie authority, dunmng the previous year (201920} comectly pravided for the pedod for the
exarcise of public nights as required by the Accaunis and Aude Regulations [ewdenced by the
notice published on the websife anafor authanty appmvudmmuha:mnﬁmmg fhe dales sef),

M. The autharily has compled with the publication requirements for 209820 AGAR 7 |
[eea AGAR Page I Guidance Nofes), ok 1 |

0. {For local councils only)
Trusk Birnds (mcheding chartable) — The council med its respansitilities as a trustes, | v

For any other risk areas identified by this suthority adequate controls extsied (11 any ather risk areas on separate sheets if needed),

o N sl sl sl s

|
|
|
|
|
|
|

| =

-

Dateds) internal audid wnderaken Mame of parsan who carmed out the intemal gudit
Signatura of parson who
carried out the irérmal audit Date

“If the response is no’ please state e implicalions and sction beng taken to address any weaknass in control identidied

(add separate sheets i needad).

“*Note: if tha respansa is ot covered please stabe when the rmoet recerd interral sudil work was dofe n this area and when itis
next planned; or, if coverage is not required, e annual ntemal audit report must explain why ot (add separate sheets if nesded)
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Section 1 - Annual Governance Statement 2020/21

We acknowledge as the members of:

Huby Parish Council

our respansibility for ensuring that there is a sound system of internal control, including arrangemeants for
the preparation of the Accounting Statements. We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Statements for the year endad 31 March 2021, that:

1.We have put in place arangements for afecive francial Prepared T: Accounbng statamsals i sceordanco
managernand during the yoar, and for the preparation of o i) e Acceunts v AU Reguiatians,
he actaunting statemants

. Wa mainained an adeguals system of intarnal morirs mde propar arangenenls and accepied responabily
ircduding measures dedigred o prevent and delect fraud o fer safaguaming the public monay amd fesources i
and cormuplion and feviswed s cafacivanass. s chanms

3. V¥ lock &l reasonable sleps (o assum oursahes has ondy dang wival il fes the legal powsr o da snd Fas
that trwene: png fo Matiens of actsal or polelial complad wath Proper Praciices i daing so,
remn-comphiance wilh [aws, regudations and Propear v
Fracticas sl could have a sigrificard Tnarcial efe

on the abilty of this authomsty 1o conduct its
Buitir=ss or manage ils. finances,

4. We provicked propar apportunity during the year for duiriey Uve poar gave Al parsons infecested e appariuny o |
[re exeremse of elechors’ rights in aceordance with tha = imspect and sk guesione aboul the auonlys Sacauns,
requirements of e Accourts and Audi Regulations.

%, Wi carricd out an assassmant of the nisks lacing his covsiaened and docimeiled the fnancial and aifer daks &
Authanty sl kaok sporoprata glaps o manogs those frces and deall with fham propany
riaks. intuding the introduchon of inb=mal canlrols andior v

exiemal ingurance cowvar whase reguined

B. ‘W mairiaingd throughout the year an sdequale and arvenged for a competent parson, independent of the fnengis)
effactive syslem of internal audil of the sesountirg o «cantrois and groceduns, 0 Gve an ohjecthe wew oo whalfier
recoris and control Syslams. nfnmal comiiols meel the noads of iz amaler aulhariy

T, W look appeopaiate aclion on all matars mised S regpanded 1o matians browgid fp s silenion by infema! ang
in repars from intermal ard esdemal audil axlamal pdi

8. We considerad whether ary liligation, abiifias of disciosed swanthing | sfould fave about 5 busingss Goivily
COTTHM AmErns, evanis O Iransachons. onciEmey eidber during e year nekading events faking ploce aftar e paar
sunng ar afinr ire year-=nd, have a fnancial impad an i et i reievant

this authority and, whene appronnase, have nduded Bem
in the acoounting slatamsanls,

. (For local councils oniy) Trug! funds indluding fras mei all of 22 respanabdives where a3 8 body
charfiable. In cur capac iy as the sale managing carporale § i & sol= managing usies of @ e et
trustes we discharnged our sooountaniity o fruede
responaihilties. for #he undis)iassets, ncuding
financial reperling and, # mequined. Independsnt +

exRTEnalion o sudil.

“For any statement to which the response is ‘no’, an explanation must be published

This Annual Govemance Statement was approved at a Signed by tha Chairman and Clerk of the meating where
rrating of the authorty an; approwval was given:

041052021

!
and recorded as minuté reference: Chairman %

cANE-TW Y . HINE URE 40

The autharity websiniwebpage is up lo date and the informatian raquired by the Transparancy Code has
nean published,

www. hubyu\loge . 0M OK.
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Section 2 — Accounting Statements 2020/21 for

Huby Parish Council

1. Balanoes bropghi Total bajances and resarnves af the beginring of e pear

forwiand Eglj?‘ﬂ 30,550/| a5 ecordad i fhe feancial recards. Valle must agree ]
Bon 7 of previcus year

2. (+) Pracept or Rates ard Todad sepud of precapl {or for IDBs rales and lewes)
Leviss 9,715 8. 715| recened or recedvable in the yoar. Exclude any grants

racaivad

1. (+) Total cther receipts g Todal income or receipds as recorded i the cashbook fess

2479 14 GBT| the precapt or ratesfevias recedved (ine Z). ncluds any
gramnts recsived

4, [=} Salf coats Talal axpandiie oF paymenis made to and on bebalf

1702 3 855 off all amployess. Include gross salanss and wages,
' ¥ armpiayars NI contnbutions, smployers pension
contributions, graduilios and Saverance paymants.
| 5. (-} Loan interesticapital Total expandilure or paymends of capilal and inferest
rEpayMants ] | made during the year on the auhonty’s barmowings (I anyl.

B. |-} All other paymants Tafal axpandivre or paymends a8 recorded i ihe cash-

8,320 18 504 book less staff costs (Wne 4) and foan neresbioaital
repaymenis (Ting 5).

7. [=) Bafanocas carmisd Tedal balances and reserves af the end of ihe e, Must
it 30,650 32 593 aqual (14243) - (44548},

8, Tolal value of cash and The swm af o curren and depos bank acoounts, cash
shoet tarm investments 30,550 32 593 holdings and short term investrmants held 58 af 37 March

} Tz agree with bank reconciifation,

3. Total fored assets plus The valae of all the propedy he aulbonty cwne — It s mada
long term investmants 3.225 6,932] up of al its fived assets and long term nvestments as &l
and assebs 3 March,

10. Tatal Barrowings Thee oudstanaing caplal halance as al 31 March of af ksans

0 U from third parties finckiding PWLE.
| 11. (For Local Councils Only) Disdosure nate The Couneil a5 @ body corpovate acls as sole rustee for
re Truat funds (ncheding charitable) and Iz responsible for maneging Trusf funds or assels.
< MLE The fgures i the accoemfing sieterments sbave da
nef inciude any Trust ransacions.

| certify that for the year ended 31 March 2021 the Accounbing
Ctatemsants in this Annual Governance and Accouniabiiy
Raturn have bean prepared an aither a recaipts and
payments of mcome and expanditure basis following e
guidance in Govemnance and Accountabiity for Smaller
Authorithes — a Praciitionars’ Guide 1o Proper Practicas

and present fairly the financial posftion of this autharity.
Signed by Responsible Financial Officer befora being
preasented to the authaority for approval

N. A=l

05/04/2021

Daba

| enndirm that these Accounting Statements were
approwed by this authority on this date:

04/05/2021

as recarded in minute referenca
AR E=11 K

Shigned by Chalrman of the maating whare tha
Accounting Staiements weans approved
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