Annual Governance and Accountability Return 2021/22 Form 3

Tn be completed by Local Councils, internal Drainage Boards and other Smaller Authorities™

where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
EE.5 milllon; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complate Form 3 of the Annual Governance and Accountability Retumn at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountabllity Return is made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be completed by the authority’s internal auditor.

* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authonty.

3. The authority must approve Section 1, Annual Governance Statement, before appraving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25 000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
15 requesting a limited assurance review, must retumn to the extemnal auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2022

= an axplanation of any significant year on year variances in the aceounting statemenis
* notification of the commencamant date of the period for the exercise of public rights

= Annual Internal Audit Report 2021722

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents neaded.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following infarmation on
the authority websitefwebpage:
Before 1 July 2022 authorities must publish:
* Maotice of the pariod for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
* Sectlon 1 - Annual Governance Statement 2021/22, approved and signed, page 4
+ Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:
* Motice of conclusion of audit
+ Section 3 - External Auditor Report and Certificate
+ Sectlons 1 and 2 of AGAR including any amendments as a result af the limited assurance review.
It is recommended as best practice, lo avoid any polential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, pagea 3.
The Annusl Gevermance and SAceountability FReturn constities e anndel retern refemed Lo in ihe Accourts and Audil Reguslions 2015
Throughout. the wonds ‘exiamal sudior nave the same meaning & the wors ‘local auditor’' i the Accourts and At Requlaiions 2018
*for @ complete it of bodes thal may be smaler aulfrarities refer io schedula 2 i the Local Audit and Acoouniatilly At 2074.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in complefing Sections 1 and 2 of this AGAR, Proper
Practices are found in the Practiioners” Guide® which is updated from time to ime and containg everything

neaded to prepare succassfully for the financial year-end and the subsagquent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes |eft empty), and is propery signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumed and addiicnal costs will be incumed.
The authority should receive and note the Annual Intermal Audit Repor before approving the Annusal
Governance Statement and the accounts.

Lise the checkhst provided below to review the AGAR for complelensss before returning it to the extamial
auditor by amail or post (nod Both) no later than 30 June 2022,

The Annual Governance Statement (Section 1) must be approved on the same day or bafore The Accounting
Siatements (Section 2) and evidenced by the agenda or minute raferences.

The Responsible Financial Officer (RFQ) must certrfy the eccounts (Sechion 2} before they are presentad (o
the authority for approval. The authority must in this order; considar, approve and sign the accounts,

The RFD is reqguirad lo commenes the pobilic rights parod as soon as practical after tha dale of the AGAR approval,

Do not send the external auditor any information not specifically requested. Howevear, you must inform your
external avditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic emall addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covaers
all the bank accounis. IF the authority holds any short-term invesiments, nole their value on the bank
reconciliation. The external auditor must be able to agree the bank reconclliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any diference between Box 7 and
Baox B. More help on bank reconciliation is available in the Prackfioners” Guide”.

Explasn fully sigrificant varances in the accounting staterments on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to knaw that you understand the
reasons for all varances. Include complate numerical and narrative analysis to support the full varance.

If the external auditor has to review unsalicited information, or receives an incomplete bank raconciliation, or
variances are not fully explained, addiional costs may be incurmed.

Make sura that the accounting statements add up and that the balance camied forward from the previous year
(Box T of 2021) equals the balance brought forward in the cumrent year (Box 1 of 2022).

The Respansible Finandial Officer (RFO), on behalf of the awthornty, must sef the commencemant date for the
exercise of public rights of 30 consecutive working days which must include the first tan working days of July,
The authority must publish on the autharity website/webpage the information required by Regulation 15 (2),

Accounts and Audid Regulations 2015, including the period for the exercise of public rights and the name and
address of the exlernal audilor before 1 July 2022,

Complelion checklsst — MNo” angwers mean you may not have mel reguirgmenls

All sacticns Hawa all heghlighted boxes have been completed?

Has all additional information requested, inchuding the dates sel for the period

for the exercise of public rights, been provided for the exlemal auditor?
Indarnal fwlil Repon | Haveall highlighbed boxes bean compleled by theinlemal auditor and explanations provided 7|
Section 1 For any statement to which the responss is ‘no’, has an explanabon been published?
Seclion 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval mesting?

Has an explanation of significant variations bean published where reguired?
Has the bank raconcikation as at 31 March 2022 been recondiled (o Box A7
Has an explanation of any difference beftween Box T and Box & been provided?

Sactions 1 and 2 Trust funds — have all disclosures besn made if the auhrity 85 a body corporabe is a i
sole managing trusiee? MB: do not send trust accounting stalerments wilsss requested, i

N EN SN N CREY B N

“Governance and Accourmtability for Smaller Authorities in England = a Practitiomers' Guide o Proper Praciices,
can be downloaded from www.nale, gov,uk or from wnane, ada.org.uk
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Annual Internal Audit Report 2021/22
Huby Parish Councll

hubyvillage.org.uk/counci|

During the financial year ended 31 March 2022, this suthorty's intamal audilor acting indepandently and on the basis
of an assessment of nsk, camed out a selective assessment of compliance with the relevant precedures and controds
in nperation and cbiained appropriate evidence from the authority.

The Intemal audit for 2021/22 has been carried out in accordance with this authority's needs and planmned coverage.
On the basis of the findings in the areas examined, the internal audil conclusions are summarksed in this table, Sel
out below are the objeciives of intermal control and alongside are the internal audit conclusions on whather, in ol
significant respects, the conlrol objectives were baing achieved throughout the financial year 1o a8 standard adeguate
o maet the neads of this autharity,

nternal control objective

A, Appropriate accounting records have bean property kept thraughoul the finencial vear,
B. This authorly compliad with its financial regulations, payrmanis wene supporied by invoices, all v
guperditure was approved and VAT was appropriately sccounbed for.
C. This authority asssssed the significant rsks o achisving its sbjeclives dnd revewed the adequacy _:
of aranpaments b manspe hese.
0. The precapt & rabes requirsment resulted from an adequats budgetary process; prograss agansd o
v

the budgel was remilatly monftored; and reserves wele appopriale.

E. Expected income was fully recenved, based on comect prices, propary reconded and promgpily
banked: and VAT was approgeiately accouned for,

F. Palty cash payments were property supparied by receipls, all pelty cash sxpenditure was approved | b g
and VAT appropriately accounbad for

G. Zalaries to amployees and aliowances 1o membors were paid in accordance with this authority’s o
approvais, and PAYE and M1 requiremants wene propedy agphed. i

H. Asset and investments registers were complele and accurate and properly maintained v

. Prerindic bank asooint reconciliations wene propedy camed oul during The year.

J. Accounting staements prapared during thi yesr were prepanad on e comect accounting basis (reosipts
and paymenis or income and sxpendiiure), agresd (o e cash book, supported by an adequate audit w
traadl from urderying reconds and where appropriale detiors and crecitors were property retondied.

K. B ihe subhorily carifed itself as axempt from a limited assurance review in 2020721, & mat the
gxemplion criteria and comactly dectaned isell exempl. (I fhe authority had a lmited assurmnoe | ¥ i
reviow of its 20M021 AGAR lick “nof coverad’} | |

L The autharity publishes information on a fres in access websilaiwabpage up to date al the ime of
{he indemal aud in accordancs with amy relevant ranrspanancy code reguiremenis »

M, The mutharity, during the previous year {2020-21) comectly provided for the penod for the: exedcise af
puilic rights: @8 reguired by the Accounts and Audit Reguiations (svidenced by the notioe published | !: »
an mmmmmhrauﬂmmwmm conferming the dales sad).

N. Tha autharily has compsad with the publication requirements for 2020021 AGAR
[aee AGAR Page T Guidance Notes).

0. {For local eauncils only) e
Trust funds ([including charitable) - The council med its responsibiliies as a frustes. | w

FﬁwﬂmmmuhammmamLmeMdaMﬂﬁwnMMMmmmm sheets if recded).

Datels) internal audit undertakan pame of person who camed out the inkernal audin
19/05/2022 Diane Brown

Signature of parson who ‘l : 22

carried out the intermal audit L P et Dale 251051

*H the response is o' please state the implicalions and action being taken o address any weakness in control identified

(adld saparate shesls i needod).

wppte: B the reapanse Is nol coversd’ phease stale when the most recant inemal audit woek was done in this area and when it is
next plarned; or, If coverage is nol required, thvs el itemal audit repon must explain why nol (asd separie sheets if neetad).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

Huby Parish Council

our responsibility for ensuring that there is a sound systam of internal control, including arrangaments for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respact to the Accounting Statemants for the year anded 31 March 2022, that:

1. W hive pul in place Arangamanis for efiecliie Fnancial
managemen during e year, ard Tfor ke praparation of
the Accourting slatsmenis.

Eraparad Ma accolmbing salemants i accordance
witr the Accoivls amd Aund Regquiations,

£ We maintainesd an adequate systam ol nlernal contrd
incluiding measures designed b prevent and dshecs fran
ard corruplion cnd reviesaed e affectiversss.

el VFOEMEF ETRREMETS dmd Actaptad reaponsbily
for safepuarding the public maney and resowees in
its chamge,

& We took all reasonable 51eps [0 RSSUME curssives
et lhere @re no s llss of aclual or polenial
nor-complEnce wish e, regulations and Proper
Practices thal could have a significant Srancial effect
on the ahility of this authanty to conducd s
business o manags is finanoes,

freg only dore what i Fas the legal powar ook amd haa
compied wilh Propar Prectices i doing ao.

4. We provided proper cpporiunidy dunng the waar for
12 emarcine ol eleclor’ Aghls in accondsnce with (ke
requirements of the Acoounts and Audit Regulations

duning the year pave ofl parsans nfeasfed fre aoporundy fo
nspac! and ask quesliong abauf BuE sulfmenly's acoourds.

5. We carmied il an asssssmant of the sks fIII:iTIE 1g]-
authority and ook aporoprabe slops la ranags thoss
risks, mduding e inlroduction of inf=mal contnols and'or
mlernal insurance oovwer whane reguired,

T ——

corsaraeg ang dacurealed ihe Snancial and offrer roks
faces snd deall wit thern propody.

6. W prepin Do el thegaaghcul the wear an adaguabs and
effecive syslem of intamal audt of b acoourting
reconds and caninal syatoms,

arranged for a8 competen! person, ndepenawal of the fnancial
canfrils and procedunes, o give o0 affeciive Wanw on wheiher
iniemal comiro's meal e needs of this smaler aufonly

7. We ook appropnale aclion on & mallers resed
in naports from irtemal and axiemal audt,

egnandad o mellers hroughi ko e aitenticn by katarnal and
arxiorred e

B. W consigensd whether amy igaton, Rabiibes or
commdments, auants or Mereachong, ecourning ailhas
during or afer the year-and, heree 8 finencial impac on
1ris auhoity and. wihearne approgriate, Have induded thesm
in the accounting slatemeris

& [For local coundls only) Trust funds inclueding
tharable. n our copadty as the sole managing
Trustes we cechamped OUF acoun akillny
resncnaibililies for ha fundisllegets, Incuding
finarcial raperting and, i required, indepandean
aarmirialion or audil

thisciosed averythng if sihould freve aboul T3 busimess sclidly

duing the yosr ncluding events feking ploce ilar the e
and ¥ refevant.

fag maed 4 af s respansbilties wheme, 29 0 hody
covpovate, i A sofe managpig rsles af & oo
tnesf o tnesls.

v

————

"Pleass provide explanations to the external audior on & separabe sheel for aach ‘Mo’ responsa and dascribe bow the
authority will address the weaknesses identified. These sheels must be published with the Annual Governance Stalement

This Annual Governance Stalermenl was approved al a
meating of the suthonty on

08/06/2022
and recorded a8 minute refarence:

22 |45 |d

hitp:/fhubyvillage.org. uk/council/

Signed by the Chairman and Clerk of the meeting where
approval was given;

Chairman L\f‘”’

am TR A

Annual Governance and Accountability Refum .EDE‘EE Form 3 Page 4 of &
Local Counclls, Internal Drainage Boards and other Smaller Authorities”



Section 2 — Accounting Statements 2021/22 for

Huby Parish Coundcil

1. Balances brought Tolal balances and resenaes af the beginming of the Fear
foreard 30,550 32 .583| a= recorded in the fnancial records. Value mus! agres fo

L Hax T of préwous pesr

2. [+} Procepd or Rales and Tolal armount of precepd (or for (DBe rafas amd lewies)
Lavies Q715 0 715| racered or recasabio &t the yaar, Exclude any gravs

reaied,

A, [+) Tatal oiher recsipts Total incarme oF recelpts a8 recorded in the cashbook kes

14,687 6,221| the precapt or ratesievies recaived (Nine 2). include any
grants mecened

4. (-} Staff costs Total axpandiure or paymeants made to and or bahal’

3 355 4 5,95 of aif I:mj"ﬂ'ﬂﬁ fneknde [# [l 33 salenias andg wagEs,
J ; employars N| confibufions, emplopers pansion
coninBiAonE, grafdiss and SEVEFANCE DAKMENTE.

5. [-) Loan nkereslicapital Tota! eupendifure or payments of capital and interast
rEpEymEnts [} (0| rrade ddng the yaar an e suilonty's bormowings (if @y

6. (=) All pihesr payments Tofaf expendifure or pRyrmants as ecovdad i the cash-

18,504 20,828 | book fess staff cosls (Tine 4) and foan hteresbicapia
repayments (iing 5)
T. =) Balancas carmed Toda! balances and resenes al the and of the pesr Must
fesnwa 32,5083 32,583 | aquat (1+0+3) - [4+548),
| 8. Total value of cash and The sum of all currant and deposlt bank accounts, cash |
shart term iInwestments 22 583 23 108| holdings snd short term investments heid az at 21 March —
T agree with bank reconcilfatian.

g9, Total fmad assalts plus The value of aif the property the suthonty owns — [T is made
jong tenm Investments 6,932 14,790 up of al ity fived sssels and fong ferm imvesiments as o
and assels 31 Mavch.

10, Total bormowings The oudstanding capifal balance as & 31 March of aif lbans

0 O from third partios [irchuding PWLE).

11. {For Local Coamcls Only) The Councll, a5 a body corparata, acfs as soke trustes for
Dieclosure nate re Trust funds and is responsible for managing Thust funds o assers.
(inclsding charilable) 7 M., The figures v (e accountvmg slatermanis above oo

mod melude ary Trust fransactions

| cartify that fior the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountabllity
Ratum have bean preparad on either & raceipts and paymants
or imcome and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities — a
Practitionars’ Guide to Proper Practices and presant fairly
the: financial position of this autharity

Signed by Responsible Financial Officer before being
presented to the awtharty for a al

NN

08/08/2022

| confirm that these Accounting Statements were
approved by this authorily on this date:

08/06/2022

as recorded in minute refarenca:
22 [us][e

Signed by Chairman of the mesbng where the Accountng

T “’E@FKN
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Section 3 — External Auditor's Report and Certificate 2021/22

In respect of Huby Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as audiors ko comgdele a limited assurance review is set out by the National Audit Office (NAD). A imited
sEsUTanCe review 18 not a full statutory audit, & doss not constitute an audit camed out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the sarme level of assurance that such an audit would.
The LK Govemmient has determined that & kower level of assurance than that provided by a full statutory audit is aporopdate
for these loeal public bodies with the lowest levels of spending.

Under a imited assurance review, the audilor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountabilly Redurn in accordance with NAD Auditor Guidancs MNote 02 (AGN 02) as issued by the NAO on behalf of the
Compirolier and Auditer General &GN 02 is avalable from the RAD wabsie —

hitps:fAsww nao. org. ukicode-audit-practica’guidance-and-information-for-asditars/ |

This autherity is respensible for ensuring that its financial management is adequate and effective and thai it has
a sound system of Internal contral. The authority prepares an Annual Governance and Accountabifity Retum in
accordance with Propar Practices which:

* summarises the accounting records for the year ended 31 March 2022 and
= confims and provides assurance on those matlers that are ralevant to our duties and responsibiliies as exemal auditors,

2 External auditor's limited assurance opinion 2021/22

(Exeept for fhe malters reported below)® on tha basis of our resdew of Sections 1 and 2 of thed Ariniss Govemance and Accouniabilily Relum, in

o apinian he information in 3edions 1 and 2 of tha Annusl Govermance and Acoounta ity Feturn i5 M Bocardanc: Wil Proper Pracices snd

tr%ﬂ fmmmlhi\'ﬂ o 1o our gltention giving causa for nancem that retevant legsleticn and megulaiory requikments have nol bean mal.
olm as app bl

(conlinue on & separaie sheed if reguined)

Dffr malliers nel alfecting our apinice wiich we draw 1o the allerion of Sie suhonty.

{corfirue on a separale sheel i roguired}

3 External auditor certificate 2021/22

We cerlify/do nod cerify” that we have completed our review of Sections 1 and 2 of the Annual Govemanos and
Accountability Return, and descharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2022,

[ gt ol certify Completon Cecaus .

Exlemal Audilor Name

External Auditor Signature Crate
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